QJ’s Banquet Hall
Facility Rental Agreement
This contract and agreement is made and entered into this ______ day of ______________, 20____, by and between QJ’s Banquet Hall, whose address is 3998 Hwy 123 N, Maury North Carolina, 28580, (hereinafter referred to as the “Lessor”) and the person, persons, or organization named below and/or in the Facility Rental Reservation Form as Lessee (hereinafter referred to as “Lessee”).
WITNESSETH:
For and in consideration hereinafter set out, QJ’s Banquet Hall does hereby rent to Lessee that part of QJ’s Banquet Hall set forth in the Facility Rental Reservation Form attached hereto, subject to the following terms and conditions:

1. This Facility Rental Agreement shall be restricted to the dates, times and purposes specified in the Facility Rental Reservation Form.
2. The use of the premises is subject to the laws of the State of North Carolina and QJ’s Banquet Hall policies and procedures, and the following provisions:
a. Rental Fee. The Rental Fee (see Facility Rental Reservation Form) shall include the use of designated QJ’s Banquet Hall facilities. Reasonable cleaning of the facilities after the event is the responsibility of the Lessee. Additional staff and/or security needed for event will be paid for by Lessee.
b. Payment. Lessee will pay the balance due by Cash, Cash App, PayPal, and/or Bank Card (unless other arrangements are made in advance with the Event Coordinator) five (5) prior to the event. If payment is not made according to the Facility Rental Reservation Form, Lessee shall not be permitted to use the facilities, and the holding deposit will not be refunded but is part of your rental fee. 
Lessee Signature: _________________________________________ Date: ________________
c. Cancellation and Refund. Your deposit is a (Holding Deposit). You make your holding deposit promising to use the Hall during a specific day and time, QJ’s Banquet Hall accepts the payment agreeing to designate that specific date and time specifically for you. The holding deposit is not refundable for no reason.
Lessee Signature: _________________________________________ Date: ________________

d. Release, Hold Harmless and Indemnity. Lessee hereby releases, holds harmless and insures that QJ’s Banquet Hall and its officers, agents and employees from all loss, claims, personal injury, death, damage, demand, liability, suits, cause of action, expense and cost, including court costs, reasonable attorney fees, costs of defense and/or settlement arising directly or indirectly from: 
i. Lessee’s entry onto or use of the property or any license, privilege, activity or service pertaining thereto: and/or
ii. Any act, error, neglect, negligence per se, misrepresentation, breach of contract, strict liability, agents or employees. 
Lessee Initials: _____________
e. Compliance with Laws. Lessee, its guests, invitees, employees, and agents shall comply with all municipal, state and federal laws and rules and regulations of the applicable regulatory agencies, while using the facilities.
f. Event Planning. QJ’s Banquet Hall requires a meeting with Lessee event coordinator, and/or decorator. All equipment, catering, and rental deliveries must be scheduled with QJ’s Banquet Hall Coordinator prior to the event. Deliveries will not be accepted at any time other than the scheduled time. There will be no activity outside the contract time. Set up for an event can only begin at the time designated on the Facility Reservation Form, and not before. This applies to all vendors, caterers, florists, photographers, musicians, and rental companies.
g. Restricted Use. Lessee shall use only the facilities and equipment as approved by QJ’s Banquet Hall Coordinator, listed on the Facility Rental Reservation Form. No other space, interior, or exterior, will be used without the consent of QJ’s Banquet Hall Coordinator.
h. [bookmark: _Int_dfIneSCM]Decorations and Cleaning Supplies. All decorations are subject to approval and are restricted exclusively to the rental space and date contracted for in the Rental Agreement. Only pest-free plants or plant materials are allowed in the building. All plant materials are subject to inspection by QJ’s Banquet Hall Coordinator. Plants must be removed by the end of the event. If potted plants are used as centerpieces, there must be a moisture barrier in place. Unless other arrangements are made, Lessee is responsible for supplying all tablecloths, napkins, dishes, and utensils, including coffee/tea beverage service, and ice. No utensils or linens will be provided by QJ’s Banquet Hall. Mops and brooms are available for use, but the Lessee must provide cleaning supplies. If food is served, Lessee may utilize Kitchen facility, sink, oven, and refrigerator. The exact time of use of the refrigerator must be scheduled. Lessee shall clean the kitchen, supply its own dish towels, and cleaning supplies for dishes, silverware, etc. 
i. [bookmark: _Int_0IqDn0Ku]Other Restrictions. No food, beverages, or dishes shall be left in the building (including in the refrigerator, on the stove top, in the oven, or in the sink). Smoking will not be permitted inside the building. Sparklers, fireworks, or any open-flame lighting device are also prohibited. No artwork, pictures or décor shall be touched, removed, or altered, without the express consent of QJ’s Banquet Hall Coordinator. People shall not lean on walls or furniture. People should not touch or operate television. People should not touch any security cameras or it’s equipment. 

No nailing, taping or decorating of interior walls or exterior decoration shall be done without the express consent of QJ’s Banquet Hall Coordinator. No trash shall be left on the premises (use outside dumpster for debris). No items are to be hung from the ceiling. 
Lessee Initials: _____________

Children 16 and under must always be accompanied by an adult.  Only individuals designated by QJ’s Banquet Hall Coordinator can operate any audio/visual equipment. No silly string or confetti may be used in or out of the facilities. Balloons may be used if they are disposed of at the close of the event. Use of any other materials of this type must be approved by QJ’s Banquet Hall Coordinator prior to usage. No tape, pushpins, and/or tacks of any kind may be used on walls, whiteboards, windows, or doors.
j. Damages. Lessee shall render payment to QJ’s Banquet Hall for all damage caused by the Lessee and/or Lessee’s caterer, decorator, agents, employees or any of the invitees of Lessee, or any persons attending a function sponsored by Lessee, to building (bathrooms toilet, sinks or plumbing fixtures or any other fixtures], kitchen appliances (stove, refrigerator, microwave), grounds, furniture, flooring, equipment, outside fencing. Damages are to be paid to QJ’s Banquet Hall within five (5) days from the date a statement has been submitted to the Lessee by QJ’s Banquet Hall or Lessor Attorney.
k. [bookmark: _Int_pci2T9jl]Use of Alcohol. Lessee shall have the right to serve alcoholic beverages in compliance with local, state and/or federal law (ABC permit) at the event mentioned herein. QJ’s Banquet Hall Coordinator will not allow for charging of admission, selling of tickets, or a cash bar or events with alcoholic consumption without contracted security (not a friend). Alcoholic beverages shall not be served to any person who appears to be adversely influenced or affected by alcohol or other substances. Lessee shall not serve alcohol to minors. Lessor has the right to remove from the premises anyone who appears to be adversely influenced or affected by alcohol or other substances or who serves alcohol to minors.
Lessee Initials: _____________
l. [bookmark: _Int_QSsnmi1T]Security and Fire Code. The number of security guards needed for each event will be determined by QJ’s Banquet Hall Coordinator. The number will depend on the nature of the event, the number of people attending, and the amount of space used. If additional security is required, the Lessee will assume the cost. This will be agreed upon in advance with Lessee. Emergency exits may not be blocked at any time during an event. Exterior doors may not be propped open.
Lessee Initials: _____________

m. Attorney’s Fees. In the event QJ’s Banquet Hall requires the services of an attorney to pursue any of the remedies available under this Agreement against the Lessee, including filing of a lawsuit and Lessee is determined by a court of competent jurisdiction to be in default hereunder, the Lessee shall pay all costs and expenses, including, but not limited to, reasonable attorney’s fees, incurred by QJ’s Banquet Hall.
n. Entireties. Should any clause, paragraph, sentence, or section of this Agreement be determined to be void, illegal, or otherwise unenforceable by a court of competent jurisdiction, the remaining provisions of the Agreement shall not be rendered void and unenforceable as a result but rather shall remain in full force and effect.
o. Amendments. No amendment or change to this Agreement shall be effective unless made in writing and signed by both parties. Lessee shall be responsible for enforcing the guidelines and rules set forth herein and shall promptly report to QJ’s Banquet Hall Coordinator any incidents which might adversely affect the facility. Lessee agrees to instruct any people assisting Lessee of the rules and to instruct them to abide by the same. Anyone violating the terms of this Agreement is subject to removal from the premises by Lessor.
p. Jurisdiction and Venue. Jurisdiction and venue shall be proper only in Greene County, North Carolina for any action brought by the undersigned in any way relating to the event(s), the property, and/or this agreement.

EXECUTED the day and year written below:

Lessor:							Lessee:

By: ______________________________		By: __________________________

Date: ________________				Date: ________________






QJ’s Banquet Hall                       Facility Rental Reservation Form 
Application Information.
Name of Applicant (Printed Full Name): ______________________________________________
Name of Organization: _______________________________________________________
Type of Organization: (Circle)	Private		Government	Church	Nonprofit	For-profit
If Non-Profit, Identification # ______________________________________________
Address: ____________________________________________________________________
City: ___________________________ State: ___________ Zip: _______________
Home: _______________________	Work #: ________________	Cell : __________
E-mail: ______________________________________	Fax: ______________________
Driver's License: State _____________ Number ____________________ DOB ___________
Date(s) of Event: ___________________________________________________
Time of Event: (Max. 5-hour rental including set up and clean-up) _______ a.m./p.m. to ____ a.m./p.m. ($500)
Time of Event: (Min. 6–8-hour rental including set up and clean-up) _______ a.m./p.m. to ____ a.m./p.m. ($650)
Repass Time of Event: (Max. 5-hour rental including set up and clean-up) _______ a.m./p.m. to ____ a.m./p.m. ($400)
Decoration three (3) hour block _______ a.m./p.m. to ____ a.m./p.m. ($100)
Total Hours: ____________________________________________________
****Premise must be vacated no later than 2:00 a.m. and cannot be occupied before 5:30a.m. ****
Facilities Requested: (Circle) 	Kitchen		Grill		Bar
Name of Event: ______________________________________________________
Special Request(s): ____________________________________________________
Estimated # of guests: ______ (Maximum Capacity 200 no-tables) (Maximum Capacity 100 w/tables & Chairs)

Please circle:
Will the event be open to the public? ￼	Yes		No
Will alcohol be allowed? ￼			Yes		No 	(if so, applicable permit required)
Will admission fees be charged? ￼		Yes		No	(If so, how much $______)
Will food be sold? ￼				Yes		No (If sold, applicable Health Dept. Permits are required)
---------------------------------------------------------------------------------------------------------------------------------------
For Official Use Only:			Payment:
Number of Security Officers Required: __________________	Security Fee: $ ____________
Rental Fee: $ ________	Deposit: $________ Other Fees $________	Total Fees Due: $________
Total Fees Collected: $________	Date Collected: __________ Received by:________________________
Method Paid:  Cash	 Cash App	 PayPal	 Bank Card	Other: ___________________
Cancellation: Date Cancelled _____________________ Number of days before event ___________________
Authorized By: _____________________________________________ Date: ________________________
QJ’s Banquet Hall                       
Facility Rental Reservation Form 
3. Fees and Deposits
a. Fee Schedule. The facility rental fees are charged in full-hour increments and are listed on the Reservation form. 
b. Waivers. The rental fee for use of the Banquet Hall by governmental entities, individuals, and businesses for meetings, training, and events on Monday through Thursday is $350 per day. Full rates will apply for weekend events.
c. Waivers. Non-profit associations that wish to use the facility for meetings, training, and events on Monday through Thursday will pay a fee of $250 per day. Full rates will apply for weekend events.
d. Burial Benefit. The rental fee for use of the Banquet Hall for a repass is $400 for all renting parties.
e. Return of deposit. Deposits will not be returned. Deposits are considered your holding fee for the Banquet Hall. 
4. Rental Conditions.
a. I understand that a deposit is required to be paid at the time of reservation. Payments may be made by Cash, Cash App, PayPal, and/or Bank Card (unless other arrangements are made in advance with the Event Coordinator). All fees will be deposited at the time of reservation. QJ’s Banquet Hall Coordinator reserves the right to cancel the scheduled event. 
b. I understand and assume full responsibility for any damage to the facility and equipment in the facility during the hours of my scheduled event. I further understand that if damages occur, QJ’s Banquet Hall Coordinator will provide Lessee with an estimate of repair costs from a licensed contractor, and Lessee will have five (5) days from receipt of the repair invoice to pay.
c. I understand that the facility closes at 2 a.m. and must be vacated no later than 2 a.m. If provided, I understand that the facility keys must be returned to QJ’s Banquet Hall Coordinator immediately following my event. I further understand that my failure to end the scheduled activity at the designated time will result in additional fees, a rate of ($125 per hr.), as well as additional security fees. I further understand that my failure to end the scheduled activity may result in a six-month suspension from facility use.
d. I understand that all renters/occupants' property must be removed from the facility at the time the facility is vacated. I understand that FOG machines are not allowed under any circumstances. I further understand that no objects are to be hung from the ceiling, walls, or doors, and that the throwing of rice, bird seed, or any foreign objects within the facility is strictly prohibited. I understand that the facility is a no-smoking facility.
I understand that QJ’s Banquet Hall Coordinator, or a designated agent has the authority to terminate the event if it becomes unruly.
e. Cancellation. I understand that QJ’s Banquet Hall Coordinator reserves the right to cancel usage of the facility if, in the sole discretion of QJ’s Banquet Hall Coordinator, the facility is needed for emergency purposes or in the event of a natural or man-made disaster. Upon cancellation, QJ’s Banquet Hall Coordinator will return holding deposits and fees.
f. If Alcoholic beverages are sold, a copy of the liquor license and or appropriate state permit shall be submitted to QJ’s Banquet Hall Coordinator seven (10) days prior to the event. 
g. Noise Conditions. I further agree to abide by the Town of Snow Hill’s noise ordinance, which is that the music shall not be heard if standing in highway in front of the Banquet Hall.
Lessee Signature: _________________________________________ Date: ________________

5. Security Requirements.
a. Licensed security officers will be required throughout all functions when alcohol is served, sold, or otherwise provided or allowed in or on the facility grounds. This security is required to protect all parties involved. I acknowledge that if alcoholic beverages are served, sold, or otherwise provided or allowed on the facility grounds at my event, I am responsible for complying with all laws concerning the possession and consumption of such beverages. 
b. Licensed security officers act as independent contractors & are required to remain on site until the time the facilities are vacated. If this time exceeds the contract period, the officers will be compensated at the prescribed rate. Any time over 15 minutes is compensated for ½ hour, any time over ½ hour is compensated for a full hour.
	1 to 99
	Two (2) Securities

	100+
	Three (3) + Securities


c. I further acknowledge that QJ’s Banquet Hall Coordinator has the right to demand additional fees for additional officers, EMS, and other personnel to attend the event if, in the opinion of QJ’s Banquet Hall Coordinator and the licensed security officers, the additional personnel are necessary to preserve the peace.
6. Waiver of Liability.
a. I understand that neither QJ’s Banquet Hall Coordinator is responsible for the loss or damage of any equipment, supplies, or property belonging to the Renter/Occupant or attendees.
b. To the fullest extent permitted by law, the Renter/Occupant shall indemnify and hold harmless QJ’s Banquet Hall Coordinator from and against any claims, damages, losses, or expenses, including but not limited to attorney fees, which arise out of or in any way relate to, any and all personal injury, death and/or property damage in connection with their use of QJ’s Event Center. This includes any act or omission by QJ’s Banquet Hall or any of its representatives or employees. QJ’s Banquet Hall does not discriminate based on race, age, religion, or gender. QJ’s Banquet Hall is compliant and accessible to individuals with disabilities.
7. Acknowledgement.
Applicant represents and certifies that:
a. All information provided in this application is true and correct. Misrepresentation or erroneous information in this application constitutes grounds for denial of this and future applications for use of QJ’s Event Center.
b. Applicants and users will bear all costs for clean-up and damages.
c. QJ’s Banquet Hall shall not be liable for personal injury, loss, or damage to property.
d. I have read the rules and regulations and understand the fee structures. I understand I must be at least 21 years of age for this application to be considered.
e. QJ’s Banquet Hall requires that applicants provide security through a respectful and liable licensed security company for any function where alcohol is being sold, provided, or allowed on the premises or in the facility for events open to the general public. The applicant shall provide the full security cost receipt at the time of application. The contract for security services is between the applicant and licensed security company. 
When a licensed security company is working in this environment at QJ’s Banquet Hall for an event, he/she is acting in his/her official capacity as an independent contractor providing these services. QJ’s Banquet Hall shall not be the holder of any other individual or company's deposits.
This facility rental reservation form is not binding until the applicant has signed it, and it has been signed by QJ’s Banquet Hall Coordinator or a designated representative.
Please remit all fees to QJ’s Banquet Hall Coordinator.

Applicant Signature: ___________________________________ Date: _____________

Event Coordinator: _____________________________________ Date: _____________



















 QJ’s Banquet Hall
RENTAL CLEAN-UP CHECKLIST

· Chairs – wiped down, stacked, and returned to storage room
· Tables – wiped down, folded, and returned to storage room
· Trash – removed from all places and deposited in the outside receptacle including kitchen & bathrooms
· Floors – wiped up any spills & swept including kitchen and bathrooms
· Appliances – cleaned any appliances used (stovetop, oven, refrigerator, freezer, microwave)
· Kitchen – cleaned countertops, cleaned sinks
· Bathrooms – cleaned sinks, stools and floors
· Grounds – picked up trash and swept front stoops
· Damage – checked for damage to walls, floors, appliances, equipment
· Equipment and supplies left in proper location

Was room(s) left in satisfactory condition? ￼			YES		NO
Was the facility vacated at the time listed on the application? ￼	YES		NO
If the facility is vacated late, how late? ____________________________
List any damage/problems ____________________________________________
_________________________________________________________________
__________________________________________________________________________
Comments: ________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________

Inspected By: ________________________		Date: ______________ Time: _________

Renter Signature: _____________________		Date: _______________ Time: _________

Signature does not waive the renter's liability for items damaged or missing.
2
